
For Research Postgraduate Students

Orientation



Let’s walk through your study journey:

Welcome to 
Hong Kong Baptist University!
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Your Keys to 
Success

Student 
Support

Other 
Administrative 

Matters

Academic 
Matters



Your Keys to Success
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Key Milestones
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Coursework
Confirmation of 

Candidature

Submission of 
ThesisOral Examination

Qualifying Exam 
(applicable to PhD)



Language Centre will offer English enhancement 
course to students who marginally fail to meet the 
English admission requirement.

The course will be offered in the 1st semester each year.  
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English Enhancement Courses



6

MPhil PhD (4-year)

Mandatory Common Core 
Programme (MCCP) 

3 units 3 units

Other Courses (HKBU/CIC) 9 units 12 units

Research Seminars 
(min 0.5-1 unit every semester)

N/A *4-8 units 

Research Methodology N/A 3 units

Total No. of Required Units 12 *22-26Course add/drop period 13-25 Jan 2025

Note: School of Communication and School of Business may have other 
specific requirements. Please contact your School for details. 

Coursework Requirements

*depending on respective Faculties

https://gs.hkbu.edu.hk/admission/4-year-phd-programme
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/cross-institutional-course-enrolment-scheme
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Coursework Requirements (Course Add/Drop)

RPg courses

• Adding a course which is not 
offered by your Faculty/School.

• Adding a course after the 
add/drop period.

• Withdrawing from a course.

RPg courses

Approval from 
course 

instructor(s) are 
required for 

• Adding a course

• Withdrawing from a course

TPg courses 
Approval from 

respective 
Programme 
Director is 

required for

https://gs.hkbu.edu.hk/f/upload/3349/Research_Postgraduate_Course_List_202425.doc
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Coursework Requirements (Course Add/Drop)

https://ar.hkbu.edu.hk/tpg-admissions/programmes

https://ar.hkbu.edu.hk/tpg-admissions/programmes

• Please go to BUniport>Course 
Information>click the course title and 
find the “offering department/unit” on 
course outline. Then, you may find the 
information about programme director 
under different offering units at 
https://ar.hkbu.edu.hk/tpg-
admissions/programmes.

How to find 
the 

information of 
a Programme 

Director?

https://ar.hkbu.edu.hk/tpg-admissions/programmes
https://ar.hkbu.edu.hk/tpg-admissions/programmes
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Coursework Requirements (Course Add/Drop)

• Application for course withdrawal 
must be submitted to the 
Graduate School four weeks 
before the commencement of the 
semester final examination. 
Courses withdrawn will be 
graded as “W” on the transcript

Withdraw 
a course

Application for course withdrawal submitted after the said timeline will not be processed. 
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MPhil PhD (4-year)

Mandatory 
Common Core 
Programme 

Exemption for the following courses will be considered based on relevant prior 
studies and experience.
MCCP6010 Teaching University Students
MCCP6020 Advanced English for Academic Purposes

Exemption will only be considered during course add/drop period (3-16 Sept).

Other Courses 

NA

If you have a relevant master’s 
degree, you can be exempted from 
taking one course (3 units) (submit 
commencement form in 10 days). 

Research
Seminars

NA
Research 
Methodology

Coursework Requirements (Exemption)

https://gs.hkbu.edu.hk/admission/4-year-phd-programme
https://gs.hkbu.edu.hk/f/page/1889/mccp_exemption.doc
https://gs.hkbu.edu.hk/f/upload/1361/commencement_form_mphil_phd.doc
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Mandatory Common Core Programmes (MCCP)  

Course Structure

Course Structure

Course Registration

Course Registration

Result Release

Result Release

Timetable

Coursework RequirementsCoursework Requirements

MCCP courses 
should take 

priority 

https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#3
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#3
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#4
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#4
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#7
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#7
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/course-registration/mandatory-common-core-programme-mccp#5


Between the 
9th and 12th

month

Complete 
MCCP

Submit a 
research 

prospectus

Must complete MCCP (and English enhancement course, if 
applicable) before confirmation of your candidature.
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MPhil

Confirmation of Candidature
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Complete 
coursework 
(including 
MCCP)

Take qualifying 
exam between 

13th-18th month

Research 
prospectus and  
open seminar 

Confirm 

candidature

by the 

30th month

Must complete all coursework, except research seminars 
(and English enhancement course, if applicable) before 

taking qualifying exam.

PhD

Qualifying Exam and Confirmation of Candidature
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Highlights of 4-year PhD Programme



Confirm 
your thesis 

title

Submit 
your thesis

Sit for Oral 
Exam

Submit 
final thesis
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All graduation requirements must be fulfilled before 
the submission of thesis for oral examination. 

Thesis and Examination

https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/thesis-submission-and-oral-exam
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Graduation

Graduation

PhD

MPhil

Graduation Requirements

https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/15-requirements-for-graduation


Other Academic Matters 
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Submit your Bi-Annual Progress Report 
on time every 6 months.
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Progress Review
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Lay out 
study plan

Conduct 
self 

reflection

Maintain 
regular 
contact 
with PS

Input your ORCiD (Open Researcher and Contributor ID) in 
Bi-Annual Progress Report and synchronise publication 
records to the University’s repository (see steps here)

Progress Review

https://hkbu.libguides.com/orcid
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/academic-requirements/synchronisation-of-publication-records-to-the-university-s-repository
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rules and procedures

rules and procedures

integrity

ethical approval

ethical approval

Be familiar with 
relevant rules 

and procedures

Have good 
communication 

with your 
supervisors

Observe academic 
integrity and get 
relevant ethical 

approval

Perform required  
duties related to 

studentship

Be 
Committed

If you are a 

studentship recipient

Your Responsibilities

https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/period-of-study3
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/period-of-study3
https://ar.hkbu.edu.hk/quality-assurance/university-policy-and-guidelines/academic-integrity
https://research.hkbu.edu.hk/research-management/policies-and-guidelines/research-ethics
https://research.hkbu.edu.hk/research-management/policies-and-guidelines/research-ethics
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/period-of-study3
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/period-of-study3
https://ar.hkbu.edu.hk/quality-assurance/university-policy-and-guidelines/academic-integrity
https://research.hkbu.edu.hk/research-management/policies-and-guidelines/research-ethics
https://research.hkbu.edu.hk/research-management/policies-and-guidelines/research-ethics


Student Support
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PhD Normal 
Study Period 
48 months
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MPhil Normal 

Study Period

24 months

Normal Study Period



Studentship recipients – tuition 
fee offset by studentship
(waived for local students)

Self-funded students – to be 
settled every 6 months (paid in 
February and August)

Studentship of 
HK$18,550/month
(Studentship recipients)
Auto-pay to your bank 
account 

Open a local bank account if 
you don’t have one

Complete the commencement 
form in 10 days
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Higher studentship rate (HK $19,070) for post-candidacy PhD students

Studentship and Tuition
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Eligibility
Full-time studentship recipients during the normal study 
period 

Items can 
be 
claimed

A. International 
Conference/ Seminar

B. Overseas Attachment
C. Others (Field Trip, 

Study Tour, etc.)

PhD students: Max. HK$20,000
MPhil students: Max. HK$10,000

For activities outside Hong Kong, please complete Overseas 
Travel Insurance Declaration Form for Official Trip (details) 

D. Thesis Editing Fee Max. HK$6,000 (one-off)

E. Incentive for Oral 
Presentation at 
International 
Conferences

HK$3,000 (one-off)

Research Students Expenses

https://fohome.hkbu.edu.hk/for-students/information/insurance.html
https://fohome.hkbu.edu.hk/for-students/information/insurance.html
https://sa.hkbu.edu.hk/cls/page/detail/943


Before the event
• Complete the Application for Budget Approval 

with the endorsement of your Principal 
Supervisor, Department, and Faculty.

• Submit the endorsed-application together 
with all supporting documents to GS at least 3
weeks before the event. Late application will 
not be accepted.

• GS will notify you of the budget approval via 
e-mail.

Stage 1: Obtain prior 
budget approval from GS
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The processing time depends on your timely submission and provision of relevant supporting documents 
(e.g. itinerary and receipts).

Research Student Expenses 

(2-staged process for Reimbursement)



After the event

• Complete the Application for Reimbursement 
within 1 week after you have returned to HK.

• Submit the application together with event-
related payment proof to GS for vetting /approval.

• Finance Office arranges reimbursement.

Stage 2: Apply for 
Reimbursement
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The processing time depends on your timely submission and provision of relevant supporting documents 
(e.g. itinerary and receipts).

Must submit leave application via Buniport before 
submitting the Research Student Expenses Stage 1 
application for your study leave expenses.

Research Student Expenses 

(2-staged process for Reimbursement)



After the event

• Complete the Application for Reimbursement 
within 1 week after you have returned to HK.

• Submit the application together with event-
related payment proof to GS for vetting 
/approval.

• Finance Office arranges reimbursement.

Stage 2: Apply for 
Reimbursement
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The processing time depends on your timely submission and provision of relevant supporting documents 
(e.g. itinerary and receipts).

Must seek approval, i.e. stage 1, before submitting 
application for reimbursement. No reimbursement will 
be allowed if the item(s) are not pre-approved.

Research Student Expenses 

(2-staged process for Reimbursement)



Testimonial/Transcript
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When applying for a testimonial for visa application for 

conference/OA, invitation letter must be uploaded.

Study Record

https://gs.hkbu.edu.hk/academic-record


For all students
Basic medical and dental care provision and 
Group Personal Accident Policy for all students
• For details, please visit the Estate Office 

website 

https://eo.hkbu.edu.hk/eo-services/services-facilities/medical-services.html
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Medical Coverage and Insurance



For non-local students
Personal Accident and Medical Insurance  
• Non-local students are advised to purchase 

insurance on your own.
• For details of the insurance plan and 

application procedures, please visit Finance 
Office’s website
(Go to “Students” and then “Insurance for 
Students”)
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Medical Coverage and Insurance

https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/information-for-non-local-students
http://fohome.hkbu.edu.hk/fopage.html
http://fohome.hkbu.edu.hk/fopage.html


✓ Principal Supervisor and Co-Supervisor

✓ Faculty/School/Department

✓ Library

✓ Office of Student Affairs  (SA)

✓ Mainland Student Services Unit

✓ International Office

✓ Finance Office

✓ Graduate School

31

Support during your Postgraduate Study



Other Administration 

Matters

32



Please check with your departments for procedures. 

All the forms can be downloaded from the Graduate School website
except academic leave form which should be submitted via BUniport 33

Residency Require-ments

Residency Require-ments

Residency Require-ments

Study 
Leave

Annual 
Leave

Residency 
Require-

ments

Sick Leave

Leave of Absence and Suspension

https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/leave-of-absence-suspension-and-withdrawal3
https://gs.hkbu.edu.hk/
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/leave-of-absence-suspension-and-withdrawal3
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/leave-of-absence-suspension-and-withdrawal3
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students/leave-of-absence-suspension-and-withdrawal3
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Full-time research postgraduate students may take up part-time 
employment, either on or off campus, for a maximum of 12 hours per 
week (including the summer months)

The nature of part-time work should be directly related to research or 
academic that is beneficial to the students’ studies and career 
development

Students intending to take up a part-time job shall submit a request 
specifying the job descriptions and working hours to Principal Supervisor, 
Department, Faculty/School and Graduate School for approval

Part-time Employment



1. Prior Approval

2. Timely Application

3. Read the Emails from GS

35

Final Remarks - Important



1. Open a local bank account if you are a studentship 
recipient. 

2. Complete the Commencement Form in 10 days
3. Activate your e-mail account and Web-based 

University Cyber Port System (BUniport) if you have 
not done so.

5. Update your local contact at BUniport
6. Apply for your HKID card within 1 month and 

upload a copy to the visa application system when 
available.
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What you need to do in the coming few days

https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/orientation-information
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/orientation-information


• Handbook for Research Postgraduate Students

https://gs.hkbu.edu.hk/handbook/handbook-for-research-
postgraduate-students

• Download Area

https://gs.hkbu.edu.hk/current-students/research-
postgraduate-programmes/download-area/for-current-
students

• Academic Calendar 

https://ar.hkbu.edu.hk/student-services/useful-
information/publications 

• Office of Student Affairs https://sa.hkbu.edu.hk/

• BUniPort Announcements https://buniport.hkbu.edu.hk

37

Useful Links

https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students
https://gs.hkbu.edu.hk/handbook/handbook-for-research-postgraduate-students
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/download-area/for-current-students
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/download-area/for-current-students
https://gs.hkbu.edu.hk/current-students/research-postgraduate-programmes/download-area/for-current-students
https://ar.hkbu.edu.hk/student-services/useful-information/publications
https://ar.hkbu.edu.hk/student-services/useful-information/publications
https://sa.hkbu.edu.hk/
https://buniport.hkbu.edu.hk/


Office Address:
AAB 904, Level 9, Academic and Administration Building,
Baptist University Road Campus
Hong Kong Baptist University
Kowloon Tong
Hong Kong

Opening Hours (refer to the latest information on the GS website):
9am – 1pm and 2pm – 5pm (Monday to Friday)

Email:  hkbu_rpg@hkbu.edu.hk
Website:  https://gs.hkbu.edu.hk/

Graduate School Contact Information
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Please avoid using the Graduate School address as your correspondence address. 

mailto:gs@hkbu.edu.hk
https://gs.hkbu.edu.hk/


Thank You
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